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Washington County Attorney’s Office 
 

Sue Harris 
651-430-6129 
Fax # 651-430-6184 
15015 62nd Street North 
Stillwater 
sue.harris@co.washington.mn.us 

 
Washington County Social Workers 

 

Lori Simon 
651-430-6523 834 Stillwater 
Fax # 651-430-8340 New Heights School 
lori.simon@co.washington.mn.us 832 Mahtomedi 
Washington County Government Center Non-Traditional 
14949 62nd Street North 
Stillwater, Minnesota 55082-0006 

 
Pam Lanz  
651-430-4177 833 South Washington County Schools 
Fax # 651-430-4157 200 Hastings 
pam.lanz@co.washington.mn.us  
Cottage Grove Service Center 
13000 Ravine Parkway South 
Cottage Grove, MN 55016  

 
Paoze Her  
651-275-7254 831 Forest Lake 
Fax # 651-275-7263 624 White Bear Lake 
paoze.her@co.washington.mn.us 622 Oakdale 
Forest Lake Service Center  
19955 Forest Road North 
Forest Lake, Minnesota 55025 

 

mailto:sue.harris@co.washington.mn.us
mailto:lori.simon@co.washington.mn.us
mailto:pam.lanz@co.washington.mn.us
mailto:paoze.her@co.washington.mn.us
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Legal Information 
 

LEGAL MANDATE:  Children are required to attend school. 
At seven or more unexcused absences a student meets the legal definition of a “habitual 
truant”.  The state law allows for programs to divert students and their parents from the 
court system.  Washington County accepts truancy petition referrals when the student 
reaches 7-10 unexcused absences.  This is done to allow for a margin of error and to 
eliminate potential conflicts over individual instances of truancy. 
 

 The student must have truanted from an academic period (not lunch, 
homeroom, or non-school day activities). 

 Tardies do not equal truancy. 
 

LEGAL DEFINITION OF EXCUSED ABSENCES: 
Excused absences are defined by 120A.22 Subdivision 12 as… 
 
1. that the child's physical or mental condition is such as to prevent attendance 

at school or application to study for the period required, which includes: 
  (i) child illness, medical, dental, orthodontic, or 
   counseling appointments; 
  (ii) family emergencies; 
  (iii) the death or serious illness or funeral of an immediate family member; 
  (iv) active duty in any military branch of the United States; 
  (v) the child has a condition that requires ongoing treatment for a 
   mental health diagnosis; or 
  (vi) other exemptions included in the district's school attendance policy; 
 
 The school is the ultimate arbitrator of what is an excused or unexcused absence. 
 
 The school has the authority to request medical documentation for absences.  If a 

student has excessive absences due to illness or appointments, the school can ask for 
documentation.  In general either a doctor’s note or a visit with the school nurse can 
serve as verification of absence due to illness. 

 
 Minnesota statute does not provide a provision for addressing tardies as part of the 

mandatory school attendance laws.  Tardies are considered a school disciplinary issue 
rather than subject to the attendance intervention program. 

 
Early Intervention Process 

 

The School Attendance Intervention Program is designed as a “progressively intrusive 
intervention” model as required by State Law.  Schools are expected to work through the 
levels of intervention prior to referring a student for diversion and Court.  (See next page 
for intervention levels.) 

 
The school, student, and family are expected to respond to early levels of truancy. 
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Progressively Intrusive Intervention 
School, Parents, Community…a Partnership 

 

Level I:  SCHOOL CONTACT 

1-3 Unexcused Absences 
School/Parent Intervention 

 

 School meeting with the student 

 Detention/in-school suspension/YCAPP/other actions 

 Cultural Liaison meeting if applicable 

 Peer counseling 

 Contact with parent(s); Letter to parent(s) with brochure (Attachment A) 

 

Level II:  AIM MEETING 

3-5 Unexcused Absences 
School/Parent/Community Intervention 

 

 Meeting with parent(s) 

 Medical excuse if applicable 

 Referral to Chemical Health Specialist and/or School Social Worker 

 Individual and/or family counseling referrals 

 Assess student’s special needs 

 Parent(s) attend school with student 

 Send parental notification letter (Attachment B) with attendance brochure 

at 3-5 unexcused  

 Submit request for AIM Letter Worksheet (Attachment C) 

to the County Attorney’s Office:   

E-mail:  WCA-JuvTruancy@co.washington.mn.us 

Fax:  651-430-6184 

 
 
 
 
 

mailto:WCA-JuvTruancy@co.washington.mn.us
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Level III:  DIVERSON 

7-10 Unexcused Absences 
School/Parent/Community Intervention 

 

 School submits diversion petition referral to your 

Washington County Community Services Truancy Worker 

for students age 12-15. 

 School submits diversion petition referral to the 

Washington County Attorney’s Office for students age 16-17. 

 Formal diversion meeting and attendance contract 

 Community work service 

 Supervision contacts 

 Psychological and/or chemical health evaluation and counseling 

 House arrest 

 Revocation of driver’s license 

 Alternative educational planning 

 Court intervention 

 

Level IV:  COURT 

Continuing Unexcused Absences 
Court Intervention 

 

 Truancy Worker petitions parent(s) and student to court 

for 12-15 year olds. 

 School official petitions parent(s) and student to court 

for 16-17 year olds. 

 School official attends hearing with Truancy Worker 

and County Attorney. 
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Attendance Intervention Meetings (AIM) 
 

The AIM meeting is hosted by the Washington County Attorney’s Office and is designed 
to send a strong message to students and their parents about the pitfalls of continuing to 
truant as well as the importance of high school graduation and beyond.  The AIM 
meeting is an important component of the Washington County School Attendance 
Intervention Program which is a progressively intrusive intervention model.   
 
STEPS: 
 

1. The School sends a Parental Notification Letter (Attachment B) (as required by Minn. 
Stat. §260A.03) to the parent(s)/guardian(s) of the student who has had 3-5 
unexcused absences.   

 

2. The School sends an email with the completed Request for AIM Letter worksheet 
(Attachment C) to the Washington County Attorney’s Office at: 
 

WCA-JuvTruancy@co.washington.mn.us 
 

This request should be sent with the word “secure” in the subject line to ensure the 
privacy of the data being sent. 
 

If your school does not have a secure email product with which to send your request, 
please let us know and we will send you a secure Zix email so that you can set up a 
Washington County Zix account and then send email messages to us from that 
account. 
 

The person who emailed the request will receive a copy of the AIM letter that is 
mailed to the parents.  This copy will be sent by secure email for your records.    

 
3. The County Attorney sends an AIM letter (Attachment E) along with the AIM 

brochure (Attachment D) to the parent(s)/guardian(s) and the student to attend the 
AIM meeting.  AIM meetings are held 3 times per month at the following locations: 
 

Government Center October - May 
15015 62nd Street North 6:00 – 7:00 p.m. 
Stillwater, MN  55082 
 

Headwaters Service Center – Forest Lake October – May 
19955 Forest Lake Road 6:00 – 7:00 p.m. 
Forest Lake, MN  55025     
 

Cottage Grove Service Center October - May 
13000 Ravine Parkway South 6:00 – 7:00   
Cottage Grove, MN  55016 
 

The parent(s)/guardian(s) and student will be invited to attend at the location closest 
to the school they attend.   
 
 
 

mailto:WCA-JuvTruancy@co.washington.mn.us


Page 8 of 26 

 

 
4. The County Attorney will accept referrals for the monthly AIM meeting up to one 

week prior to that meeting.  Any referrals that are made within less than a week of 
the AIM meeting will be invited to the following month. 

 

5. The school must send at least one Assistant Principal to attend the AIM meeting 
when they are referring a student to the County Attorney.  Assistant Principals play 
an important role at the AIM meetings as they can answer questions that arise about 
their school’s attendance policy and respond to parents who have questions regarding 
their child’s attendance. 

 

6. The County Attorney will send a letter to the parent(s)/guardian(s) who fail to attend 
the AIM meeting and have not made arrangements to attend a future AIM meeting.  
(Attachment F) 
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Truancy Diversion Referral Process 
 

To meet the goal of “progressively intrusive intervention”, Washington County offers 

another level of intervention prior to court.  Students and their parents are invited to 

attend a formal meeting between the school, parents, and child.  This meeting occurs in 

lieu of court, in order to compel the child to attend school.  A contract is established 

with the child and he or she is placed under supervision to attend school.  Significant 

consequences can occur at this level and appropriate service referrals are made.  

 

 Schools complete and submit the Truancy Diversion Referral (Attachment G) when 

students have 7-10 unexcused absences (one or more class periods on at least 7-10 

days of school).  This document is the legal basis for our intervention and must 

clearly show 10 full or partial days, in which the child has been absent without 

lawful excuse.  This should be completed in full by the school and submitted to the 

appropriate authority.  If there is more than one student from a family, separate 

County Official referral forms are needed for each child. 

(Please note if language is a barrier.) 

 
* For 12-15 year old students, the Truancy Diversion Referral should be 

submitted to the assigned Truancy Worker at your school. 
 

 Lori Simon 

 651-430-6523 

 Fax # 651-430-8340 

 lori.simon@co.washington.mn.us 
 

 Pam Lanz  

 651-430-4177 

 Fax # 651-430-4157 

 pam.lanz@co.washington.mn.us  
 

 Paoze Her  

 651-275-7254 

 Fax # 651-275-7263 

 paoze.her@co.washington.mn.us 

 
* For 16-17 year old students, the Diversion Petition Referral should be 

emailed to the Washington County Attorney’s Office: 
 

 WCA-JuvTruancy@co.washington.mn.us 
 

 or faxed to:  651-430-6184 

 

 
 

 

mailto:lori.simon@co.washington.mn.us
mailto:pam.lanz@co.washington.mn.us
mailto:paoze.her@co.washington.mn.us
mailto:WCA-JuvTruancy@co.washington.mn.us
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 Upon receipt of the completed Truancy Diversion Referral, the County Official will 

contact the school to schedule a truancy diversion meeting. 
 

 State law requires that parents be provided at least five (5) days notice.  

 

 A standard meeting notification letter is sent with the appointment date, time, and 

location.  A copy of this letter is sent to the school official. 
 

 It is expected that a school administrator or official will be present at the meeting. 
 

 It is expected that the school will use internal methods to notify other relevant 

school personnel as appropriate, such as a counselor, case manager, or chemical 

health specialist. 

 

 At the meeting the County Official will assess the student’s reasons for truanting 

and identify barriers in the student’s life.  County Officials will also inform the child 

and family of the school attendance laws and consequences for failure to attend. 

 

 The County establishes a contract (Attachment H) with the child and he or she is 

placed under supervision to attend school.  The contract may also include 

requirements and/or expectations. 
 

 If the student continues to truant, this contract is used for court action. 
 

 The student’s attendance will typically be monitored for the duration of that 

 school year. 
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Court Action Process 
 

In the event a diversion contract and social service intervention have been attempted and 
the student continues to truant, court action is often the final step. 
 
For students ages 12-15, the Washington County Truancy Social Worker will submit the 
Truancy Petition documentation to the County Attorney’s Office.  The student’s current 
attendance and code key is needed.  The Social Worker is the petitioner. 
 
The school’s participation in the court process is valuable and essential.  School 
recommendations will be used for the Court and Social Service planning. 
 
For students ages 16-17, the school official must send a completed Truancy Petition 
Form for 16 and 17 year old students (Attachment I).  The school should also send: 
 

 Student’s current attendance record 
 Key to the attendance code 

 
This information should be sent by email to the Washington County Attorney’s Office: 

 

WCA-JuvTruancy@co.washington.mn.us 

 
TRUANCY PETITION: 
After reviewing the case, the County Attorney’s Office will process the referral within 
two business days.  If legally sufficient, a Truancy Petition will be drafted and then sent 
by either fax or email to the school for the school official’s signature.  The school 
official’s signature must be notarized. 
 
The school will either fax or email the signed Truancy Petition back to the County 
Attorney’s Office who will then file it with the Court Administrator. 

 
ADMIT/DENY HEARING: 
The school will receive a summons and/or notice to appear in court on the Truancy 
Petition.  The School Official is expected to attend the court hearings.  An Assistant 
County Attorney and a Truancy Worker from Community Services will also be attending 
the Admit/Deny (first) Hearing. 
 
If the Truancy Petition is denied by the parent(s) and/or child, the case will be set for 
trial at a future date.  The School Official and any other school staff, as needed, will have 
to appear in court and testify at the trial. 

 
DISPOSITION HEARING: 
When the Truancy Petition is proven or admitted by the parent(s) and child, a written 
report will be submitted to the court by the Truancy Worker with recommendations for 
the Court to order.  If the Truancy Petition is admitted to by the parent(s) and child, the 
disposition hearing will occur immediately after the admission. 
 

mailto:WCA-JuvTruancy@co.washington.mn.us
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REVIEW HEARING: 
After the disposition hearing the case will be transferred to an Ongoing Social Worker 
who will attend all future court hearing along with the School Official and Assistant 
County Attorney.  Review hearings are usually set anywhere from 30-90 days after the 
disposition hearing. 
 
At all hearings the School Official should be prepared to attend and address the Court 
regarding the student’s current attendance and progress at school. 
 
The School Official must keep the Ongoing Social Worker apprised of the child’s 
attendance and progress throughout the time the child is on probation for truancy. 
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Parental Notification Letter 
 

 
Date 
 
Parent Name 
Street Address 
City, MN  Zip Code 
 
Dear Parents/Guardian of Student Name: 
 
As required by MN Stat. 260A.03 you are being notified that your child has missed school 
without a valid, legally justifiable excuse on three or more class periods on three days this school 
year.  This letter serves as the notification for Section 120A.34.  Under Minnesota State Law, a 
child who misses three or more periods without a valid excuse is considered truant.  We have 
not received notice that any of these absences have been excused.  In the event that there is a 
valid excuse for your child’s absences, you should notify the school immediately. 
 
In Minnesota the Parent/Guardian of a child is obligated to compel the child to attend school or 
face criminal prosecution under the Compulsory Attendance Statute.  It is your right to meet 
with school officials to discuss possible solutions to your child’s truancy.  The School District 
has a variety of alternative programs and services, which may be made available to your son or 
daughter to help address the attendance problem.  It is our hope that you will contact the school 
to set up such a meeting. 
 
Please be advised that your name has been submitted to the Washington County 
Attorney’s Office.  A letter will be forthcoming from the County Attorney. 
 
Finally, we recommend that the parent or guardian of a truant student accompany the student to 
school and attend classes with the child for one day.  Please feel free to contact the school to 
make arrangements for such a visit.  In the event your child continues to truant, you and your 
child could be subject to Juvenile Court proceedings MN Stat. 260C.  This could result in your 
child being subject to suspension, restriction or delay of their driving privileges. 
 
Please contact me at (phone number) if you have any questions or concerns about the contents 
of this letter. 
 
Sincerely, 
 
 
 
Name 
Title 
 
cc:  Washington County Truancy Program 
 
Attachments: Washington County Attendance Brochure  

Attendance Record with code definitions 
 
 

Attachment B 



Page 16 of 26 

 

 
Attachment C 



Page 17 of 26 

 

 

Attachment D 



Page 18 of 26 

 

 

Attachment D 
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 Attachment E 
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