Sample Unexcused letter to Parents

Date:

Parent name

Parent Address

City, State, Zip

Re:
Unexcused absence of Child

Dear Parent:

It has come to our attention that CHILD was absent from school on DATE.  This absence was unexcused.  As of today’s date, your child has accumulated NUMBER day/s of unexcused absences.  

It is against school policy and state law for a child to be absent three or more days from school.  Action must be taken by the school after three unexcused absences.  Seven or more absences may result in a referral to the Koochiching County Attorney’s Office for action in court.  Please contact SCHOOL OFFICIAL in order to assist in addressing your child’s absences from school.

Sincerely,

School official

Sample Unexcused letter to Parents 

Date:

Parent name

Parent Address

City, State, Zip

Re:
Unexcused absence of Child

Dear Parent:

It has come to our attention that you were notified of your student’s truancy by the School District.  Since notification your student has continued to be truant.  Because your student’s attendance has not improved to acceptable standards, the SCHOOL OFFICIAL reviewed his/her case on DATE.  The SCHOOL made the Following Decision:

DECISION

If you have any questions regarding this matter, Please contact me at NUMBER

Sincerely,

School official

Sample Unexcused letter to Parents 

Date:

Parent name

Parent Address

City, State, Zip

Re:
Unexcused absence of Child

Dear Parent:

Your student has now been absent DAYS.  Because your student’s attendance ha not been acceptable, you and your student must attend a conference if you with to prevent possible court action.  This meeting will be held as follows:

Date:

Time:

Place:

PLEASE TAKE NOTICE:

As a parent you may be prosecuted for your student’s truancy under Minnesota State Law with a penalty of up to 90 days in jail and/or a $1000 fine.  Failure to attend this scheduled meeting may result in charges against you or your child.  Additionally, a CHIPS petition may be filed if your student’s unexcused absence’s continues.
If you have any questions regarding this matter, please contact me at NUMBER.
Sincerely,

School official

