Otter Tail County Connects for Youth Program 
(For children age 12 and older)
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Otter Tail County Connects for Youth Program 

(For children under the age of 12)

[image: image2]
If no further absences:


School postpones further action pending additional absences





School contacts County Attorney’s Office at 218-998-8400 e-mail � HYPERLINK "mailto:MLevang@co.ottertail.mn.us" �MLevang@co.ottertail.mn.us� to ask them to send letter notifying the family of the truancies





 4 -6 unexcused absences:  School contacts County Attorney’s office/Marie LeVang (998-8400 � HYPERLINK "mailto:MLevang@co.ottertail.mn.us" �MLevang@co.ottertail.mn.us�) to schedule a meeting for school, parents & student at the courthouse





 County Attorney’s office schedules meeting at the courthouse and notifies parents by letter, with electronic copy of letter to school, probation, Human Services & Jane Patrick





School notifies truancy officers, counselors, etc., of the date, time and location of the meeting.  The school administrator must bring attendance records and the student to the meeting.  Parents are expected to arrange their own transportation.  








School documents student has 3 unexcused absences





If no further absences:


School postpones further action pending additional absences





School communicates/reiterates policy regarding any future excused or unexcused absences to student and parents





Student reaches minimum of 7 unexcused absences





School completes Truancy Referral/Educational Neglect form, and compiles attendance records and sends them to Tamra Jokela at OTC Human Services, 530 West Fir Ave., Fergus Falls, MN 56537





County Attorney’s office cross references the students’ names with court records so that letters being sent to students on probation are copied to the probation agent involved





County Attorney’s Office sends the initial letter to the family with a copy to the school, Tamra Jokela at Human Services, Jane Patrick and student’s probation agent, if applicable
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If unexcused/excessive absences continue, School compiles attendance records, completes Truancy Referral/Educational Neglect form and sends them to Tamra Jokela at OTC Human Services, 530 West Fir Ave., Fergus Falls, MN 56537





Tamra Jokela assigns OTC Human Services case manager to do family assessment





School documents student has excessive (more than 5) excused or unexcused absences.





School sends letter and/or initiates meeting with family to discuss attendance.  School notifies family that future absences will be considered unexcused/excessive.





Family responds by ensuring student attendance improves 





Case Manager conducts assessment, makes recommendations and sends School report and assessment recommendations








School reports continued excessive absence or other lack of compliance with recommendations to OTC Human Services Case Manager





If student continues to have excessive/unexcused absences, school calls or emails Co Atty (218-998-8400 � HYPERLINK "mailto:MLevang@co.ottertail.mn.us" �MLevang@co.ottertail.mn.us�) to request letter notifying the family of the absences/truancies. 





County Attorney’s Office sends the initial letter to the family with a copy to the school, Tamra Jokela and Jane Patrick.





If no further excessive absences:


School postpones further action pending additional absences








 If excessive absences continue:  School contacts County Attorney’s office/Marie LeVang 998-8400 � HYPERLINK "mailto:MLevang@co.ottertail.mn.us" �MLevang@co.ottertail.mn.us� to schedule a meeting with school and parents at the courthouse.





School notifies teachers, counselors, etc., of the date, time and location of the meeting.  The school administrator must bring attendance records to the meeting.  Parents are expected to arrange their own transportation.  








 County Attorney’s office schedules meeting at the courthouse and notifies parents by letter, with electronic copy of letter to school, Human Services & Jane Patrick








